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RELIEVING CERTIFICATE 

                                 In obedience to the proceedings of the Regional Joint Director of School 

Education…………………………/District Educational Officer …………………………………………………… 

Vide Rc. No. ……………………………………………………………………………….., Dt: …………………………….. 

Mrs/Mr/Ms ……………………………………………………………………………………………………………………… 

Who is working as ………………………………(……………………..) in …………………………………………….. 

School ………………………………………… Village of ………………………………………………………………….. 

Mandal ………………………………………… District, has been relieved from his/her duties of this 

School on the FN/AN of ………………………………………Consequent to Promotion/Transfer as 

……………………………………. So as to enable her/him to report to duty at …………………………. 

School ………………………………………. As ……………………………………. From Dt ………………………… 

                             The Mandal Educational Officer/Headmaster, ZP High School concern is 

requested to intimate this Office, the joining details of the individual  in order to send the 

Service Register and Last Pay Certificate at an early date. 

Treasury Id: …………………………………….., CFMS Id: …………………………………………………………… 

Date of Birth: ………………………………….., Date of Joining in Cadre…………………………………….. 

Balance of C.L’s: ……………, Balance of S.C.L’s:……………, Balance of Women Teacher S.C.L’s………… 

 

Enclosures: Promotion/Transfer Order Copy  

 

Station: 

Date   :                                                                                         

                                                                                                     Head of Office 



From : To :

__________________________________________ __________________________________________

__________________________________________ __________________________________________

__________________________________________ (Vill.) __________________________________________ (Vill.)

__________________________________________(Mdl.)(Dt) __________________________________________(Mdl.)(Dt)

Ref : 1 _________________________________  Dated : ___________________ of the D.E.O./Dy.E.O./R.J.D. - ___________________ 

Ref : 2 _________________________________  Dated : ___________________ of the M.E.O./H.M. - ___________________ 

Name of the Employee :

Designation :

Transferred from :

Transferred to  :

Relieved  on : 

Station :

Date :

Copy to :

 1. The Individual

 2. The STO, …………..

 3. Office (Stock) File.

RELIEVING ORDER

 Sub:   School Education Department (Services -II), Regulation of Teacher Transfers - 2023

 Sri. __________________________________________ Relieving from the school – Relieving Permission, Orders issued Reg.

 As per the Subject and Reference 1&2 cited above ,the following Employee is Relieved from the school as shown in below.

Hence I am sending this information to take further action.

Yours faithfully,

Signature of the H.M. / Dy.E.O.

PERUMAL

Office
Seal

Prepared by : Perumalla Ramanjaneyulu  (S.G.TEACHER)



From : To :

__________________________________________ __________________________________________

__________________________________________ __________________________________________

__________________________________________ (Vill.) __________________________________________ (Vill.)

__________________________________________(Mdl.)(Dt) __________________________________________(Mdl.)(Dt)

Ref : 1 _________________________________  Dated : ___________________ of the D.E.O./Dy.E.O./R.J.D. - ___________________ 

Ref : 2 _________________________________  Dated : ___________________ of the M.E.O./H.M. - ___________________ 

Name of the Employee :

Designation :

Transferred from :

Transferred to  :

Joined  on : 

Station :

Date :

JOINING ORDER

 Sri. __________________________________________ Joining in the school – Joining Permission, Orders issued Reg.

Signature of the H.M. / Dy.E.O.

 Sub:   School Education Department (Services -II), Regulation of Teacher Transfers - 2023

 As per the Subject and Reference 1&2 cited above ,the following Employee Joined In the school as shown in below.

Hence I am sending this information to take further action.

Yours faithfully,

Copy to :

 1. The Individual

 2. The STO, …………..

 3. Office (Stock) File.

PERUMAL

Office
Seal

Prepared by : Perumalla Ramanjaneyulu  (S.G.TEACHER)


